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Applicant Screening Tool 
 
 

Position: ______________________________________  
 
Applicant Name: ________________________________  
  

Criteria 1 Point 2 Points 3 Points 4 Points Total 
Points 

Example: 
Technological 

Skills 

Little 
technological 

experience 
and training 

Some 
technological 
training and 

experience (1 
course or 
platform) 

Sufficient 
technological 

training 
experience (2 

courses or 
platforms) 

Skill sets exceeds 
requirements, with 

2+ more years’ 
experience using 

numerous 
platforms 

 

Criteria #1  
     

Criteria #2 
     

Criteria #3 
     

Criteria #5 
     

Criteria #6 
     

      

  
Total Score: ________  
 
Interview Y/N _______  
  
Comments  
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
___________________________________  
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